
New Requirements for Long-Term Part-Time Employees  

 The SECURE ACT of 2019 added a new provision requiring the inclusion of certain long-

term, part-time employees into an employer’s 401(k) plan.  The provision seeks to expand 

access to retirement plans to long-term, part-time employees.  Starting January 1, 2024, Long- 

Term, Part-Time Employees (LTPTE) must be provided the opportunity to contribute to their 

employer’s 401(k) plan.  

Who qualifies as an LTPTE?  

• An employee who has attained age 21 and completes at least 500 hours of service in a 

year, for three consecutive years, meets the definition of a long-term, part-time 

employee.   

• The employer may impose an age limitation up to age 21.  The employee must reach the 

age limit by the end of the third period to qualify.      

• Leased employees are not included unless your plan allows leased employees to 

participate.  

What does this mean? 

• Effective January 1, 2024, any employee who meets the requirements to be a LTPTE 

must be provided the opportunity to make salary deferrals into the plan.   

• To accurately determine if an employee meets the criteria on the effective date, 

businesses should be tracking the hours worked for all employees, part-time, seasonal, 

or temporary.  Hours of service since January 1, 2021, are counted to satisfy the three 

consecutive years. 

How will this rule affect other plan provisions? 

• Employees only need to be allowed to make salary deferrals in the 401(k) plan.  It does 

not require that the employee be eligible for any employer profit sharing or matching 

contributions until the employee has met the plan’s normal eligibility requirements, 

which are often 1 year of service based on 1,000 hours.  Long-term, part-time 

employees may also be excluded from safe harbor contributions under a safe harbor 

401(k) plan.  The employees are not included in annual nondiscrimination testing 

(ADP/ACP) or top heavy provisions. 

Can the plan provide additional benefits, such as match or profit sharing? 

• Yes, an employer may choose to provide employer contributions. 

 



 

  Are there different vesting requirements? 

• Yes.  If a plan does opt to provide addition employer contributions to LTPTE, those 

employees receive credited vesting service at only 500 hours per year compared to the 

normal allowable 1000 hours.   

• The plan must also go back and count all previous service years since the original date 

of hire and not just from the effective date of these new rules. 

Will we need to amend our plan document? 

• Yes.  This change, as well as any other changes made by the SECURE Act, will require a 

plan amendment.  The deadline to amend a plan for SECURE is 12/31/2025. 


